


        
          

       fcM izi= ua-  ---------------- 
                                                                                            fcM tek djkus dh vafre fnukad 17-01-2019  

le; nksigj 2-00 cts rd 
                                                                                            fcM izi= dk ewY;%&nks lkS #i;s 

  
  
  
  
  

jktLFkku jkT; fof/kd lsok izkf/kdj.k 
jktLFkku mPp U;k;ky; ifjlj] t;iqj ihB] t;iqj 

(Phone: 0141-2227481, 222755, 2227602 FAX, 2385877) 

(Toll Free Help Line- 15100, E-mail- rj-slsa@nic.in, rslsajp@gmail.com, website- www.rlsa.gov.in) 

  
fofo/k LVs”kujh Ø; ds fy, fcM izi=  

                 
  
1- fcM izLrqr djus okyh QeZ dk uke] Mkd dk irk -----------------------------------------------------------------------------------------------------------------------                     

njwHkk"k@eksckby ua- ---------------------------------------------------------------------------------------------------------------- cSad [kkrk la- --------------------------------------------

------------------------- cSad dk uke ----------------------------------- -------------------------------------------------------  

'kk[kk dk uke ---------------------------------------------------------------------IFSC Code ------------------------------------------------------------------------------------------  

  
2- ftldks lEcksf/kr fd;k x;k &lnL; lfpo] jktLFkku jkT; fof/kd lsok izkf/kdj.k] t;iqjA    
3- lanHkZ& fcM lwpuk l[a;k--------------------------------------------fnukad ------------------------------  
  
4- fcM 'kqYd dh jkf'k 200@& ¼ :- nks lkS ek=½  udn jlhn la[;k &&&&&&&& fnukad&&&&&&&&&&&  Mh-Mh- 

@cSadlZ pdS la[;k&&&&&&&&&ds }kjk tek djk nh x;h gS@layXu gSA osclkbV ls fcM izi= MkmuyksM djus 
ij fcM 'kqYd dh jkf”k ìFkd ls Mh-Mh-@uxn@cSdlZ pSd }kjk Hkqxrku dh tkuh gSA   

5   ge jktLFkku jkT; fof/kd lsok izkf/kdj.k] t;iqj }kjk tkjh dh x;h fcM lwpuk la[;k ----------------- fnukad ------------------        
    esa of.kZr lHkh 'krksZa ls rFkk layXu 'khV esa nh x;h mDr fcM lwpuk dh vfrfjDr 'krksZ ls ck/; gksuk Lohdkj djrs gSaA   
    buds lHkh ì"Bksa ij mueas mfYyf[kr 'krksZa dks gekjs }kjk Lohdkj fd, tkus ds izek.k esa geus gLrk{kj dj fn, gSaA  
  
6- fofo/k LVs”kujh enksa dh lIykbZ ds fy, njsa vkxs vafdr fooj.kkulqkj gSA ¼layXu & fooj.k i= ¼,d ì"B½ ¼Ø-la- 1 ls  

81 rd½  
  

82 QeZ }kjk vkns”k izkIr djus ds fnukad ls vkns”k eas mYysf[kr vof/k ds Hkhrj ¼vf/kdre 10fnol½ eky dh lqiqnZxh 
foHkkx        eas dh tkuh vko”;d gSA    

83 m}+r dh x;h njsa vuqeksnu dh frfFk ls ,d o"kZ rd ds fy, fof/kekU; gSa A bl vof/k dks ikjLifjd lgefr ds vk/kkj 
ij c<;k Hkh tk ldsxk A   

84 cSad Mªk¶V@cSadlZ pSd la[;k &&&&&&&&tks  cSad dk uke -------------------------- ij vkgfjr fd;k x;k gS@ udn jlhn 
la[;k &&&&&fnukad &&&&&&&&  :i;s 8]000@& ds fy, fcM vekur jkf'k ds isVs layXu fd;k tkrk gSA  

  
10 th-,l-Vh  iath;u la- ----------------------]isu uEcj ------------------------,oa dj pqdrk izek.k i= dh izfr layXu gS buds vHkko eas fcM ij 

fopkj ugha fd;k tk;sxkA   

11 jktLFkku jkT; fof/kd lsok izkf/kdj.k] t;iqj }kjk vafdr czk.MsM lkexzh ds vfrfjDr vU; ij fopkj ugha fd;k tk;sxkA 
uewus ds vuqlkj vkiwfrZ ugha fd;s tkus ij  vk;ksx dks ;Fkksfpr jkf'k dh dVkSrh@lkexzh dks okil ykSVkus dk iw.kZ vf/kdkj 
gksxkA  

  
12- fcM 'kqYd ,oa vekur jkf”k tek@layXu ugha gksus ij fcM ij fopkj ugha fd;k tkosxkA  

13- fcMnkrk viuh vU; dkbsZ 'krZ vafdr ugha djsA ;fn vU; 'krZ vafdr dh tkrh gS rks fcM dks vLohd̀r djus@”krZ dks vekU; 
djus dk vf/kdkj vk;ksx dks gksxkA  

  

  

                                    fcMnkrk ds gLrk{kj  
                                                                         e; eksgj  

laYkXu & ys[ku lkexzh dh lwph ¼rhu ì"B½ o fcM dh vU; 'krsZa     
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ys[ku lkexzh dh lwph ,oa nj      
             

Ø- 
l-  

lkexzh dk uke ,oa fooj.k   nj ¼leLr dj lfgr½ 
fo'ks"k fooj.k  ¼czk.M½ 

vadks esa  'kCnksa esa 

1.  QksVks LVsV isij fje (FS) 215 X 345 ,e-,e- 70 th-,l-,e isij ¼500 isij izfr fje½   
J.K. Easy/J.K.Max/My choice  

   

2.  QksVks LVsV isij fje & ¼,&4 lkbZt½ 210 X 297 MM isij GSM 70 ¼500 isij izfr fje½  
 J.K. Easy/J.K.Max/My choice  

      

3.  ,Mtsy vfpoj isu uhyk@yky@dkyk     

4.  ,Mtsy vfpoj fjfQYl uhyh@yky@dkyh  ADD GEL(GR-20)        

5.  iksdj IykfLVd gS.My@oqMu gS.My        

6.  LVsiy fiu 10 uEcj ¼izfr iSdVs½ 1000 fiu daxk:@dksjl        

7.  LVsiyj fiu cM+h 24x6 daxk:@dksjl        

8.  iasfly ,p-ch dsey@uVjkt@vIljk        

9.  xkasn cksry 150@600 ML dsey@dksjl        

10.  Qkby ySl izR;sd iSdsV 100 ux ¼ 924 uEcj½ xzhu@lQsn dyj        



        

11.  VsXl%&(Cotton white Superior Quality 15 cms long excluding grips in bundles. of 700 tags. )        

12.  vkyfiu iSdsV&T- Shape, Weight 70 grams per packet         

13.  djsDVhax OgkbV ¶Y;wM  15 ml in air tight packing dsey@dksjl@bjst ,Dl        

14.  djsD”ku isu ¼OgkbV ¶Y;wM½ Cores/Camlin/Cello/Luxer        

15.  QkbZy iSM%& size 23x26 cms Leaving strawboard of 91 de co gram size 55x77.5 cms with craft paper posted on both side on top 

.65x10 cm flaps of binding cloth with craft paper 112x73.5cm  31.6 k.g 180 GSM. posted on inner side with /meter Long white cotton 

tape of 1 c.m width to be inserted in between and though store wboard
   

      

16.  LVkEi iSM 110 ,e-,ex70 ,e-,e- self inking super quality v”kksdk@dksjl@dSefyu        

17.  LVkEi iSM bad % Red/violet (50ml), packed in plastic/pvc. v”kksdk@dksjl       

18.  dkcuZ isij 210x330 MM izfr ckWDl 100 'khV~l ¼Cysd@CY;w½] dkjsl] dsey] daxk:        

19.  QkbZy doj lk/kkj.k 20^^ x 15^^ gS.MesM dkMZ 'khV~          

20.  QkbZy doj lsV  15^^ x 11^^ dkMZ 'khV~ ,d Iysu ,oa nwljs eas vk;ksx dk uke] QkbZy 'kh"kZd ,oa eksuksxzke 
eqfnzr djuk gksxk  

      

21.  jcj&uVjkt@dSey        

22.  'kWkiuj ¼IykfLVd½  uVjkt@dsey        

23.  IykfLVd QkYsMj 25 x 5 ls-eh & Single/Double Side        

24.  QsfoLVhd 8 xzke ¼fifMykbZV@dsey@vksMh½        

25.  QsfoLVhd 15 xzke ¼fifMykbZV@dsey@vksMh½        

26.  VsDLV ykbZuj ¼gkbZykbVj½       ¼Qsoj dsLky@yDtj@dsey½        

27.  lh-Mh ekdZj isu ¼gjk@dkyk@uhyk@yky½ yDtj@dsey         

28.  lsyks Vsi 1@2 bap Length 30 ehVj ¼mÙke fdLe½ oaMj       

29.  lsyks Vsi 1 bap Length 30 ehVj ¼mÙke fdLe½ oaMj       

30.  czkmu Vsi 1 bpa Length 30 ehVj ¼mÙke fdLe½  oaMj       

31.  czkmu Vsi 2 bpa Length 100 ehVj ¼mÙke fdLe½ oaMj       

32.  ckWy iSu@tSy isu VqMs@jsuksYMl@lsyks@eksuVsDl@fyad@ M.R.P. 3@5@10@20 & above MRP ij  
NwV izfr”kr  

      

33.  Liat ikWV        

34.  fiu dq”ku eSxusfVd        



        

35.  ist ekdZj fLyi ¼ 3 dyj eas ½ MslesV       

36.  ;w&fiu IykfLVd dkVssM eYVh dyj        

37.  jcj cS.M cM+h lkbZt 4**        

38.  ckbZf.Max jftLVj ykbuZnkj lkbZt 8**x13**    
100 ist  
150 ist  
300 ist  
500 ist  

      

39.  iisj oSV dkap@IykfLVd        

40.  Likbjy Mk;jh  
NksVh lkbZt 40 ist yxHkx 
ehfM;e lkbZt 40 ist yxHkx 
cM+h lkbZt 40 ist yxHkx  

      

41.  Ldsy 1 QhV ¼esVy@LVhy½        

42.  LVsiyj daxk:   
NksVh lkbZt 10 uEcj 
cM+h lkbZt ,p-ih- 45  

      

43.  dsYdqysVj 12 fMftV Cello/Casio/Citizen        

44.  xzhu isij jhe Qqy lkbZt 70 th-,l-,e- ts-ds- ¼ikbZisij½         

45.  QkbZy cLrk [kknh yky 90x90    

46.  MLVj DykWFk 2x2    

47.  fLyi iSM 20 ist ¼mÙke fdLe½    

48.  Mkd fyQkQs (9x4) Øk¶V foFk fizfUVax 56 th-,l-,e-    

49.  Mkd fyQkQs (11x5) Øk¶V foFk fizfUVax 56 th-,l-,e-    

50.  Mkd fyQkQs lQsn (9x4) ¼mÙke fdLe½    

51.  Mkd fyQkQs lQsn (11x5) , ¼mÙke fdLe½    

52.  DykWFk fyQkQs ,&4 lkbZt ¼mÙke fdLe½    



        

53.  DykWFk fyQkQs ,Q ,l lkbZt ¼mÙke fdLe½    

54.  dSaph NksVh ¼mÙke fdLe½    

55.  dSaph cMh ¼mÙke fdLe½    

56.  uksV”khV iSM ystj isij     

57.  Mkd iSM ¼mÙke fdLe½    

58.  iafpax e”khu cMh daxk:    

59.  cksaM isij ts0ds0    

60.  fivksu cqd ¼mÙke fdLe½    

61.  fMLisp jftLVj ¼mÙke fdLe½    

62.  fjlhIV jftLVj ¼mÙke fdLe½    

63.  okgu yksx cqd ¼mÙke fdLe½    

64.  LVs”kujh LVkWd jftLVj ¼mÙke fdLe½    

65.  vLFkkbZ LVkWd jftLVj ¼mÙke fdLe½    

66.  LFkkbZ LVkWd jftLVj ¼mÙke fdLe½    

67.  mifLFkfr jftLVj 72 ist ,oa 30 ist ¼mÙke fdLe½    

68.  FVC Bill Form ¼mÙke fdLe½    

69.  Cash Book ¼mÙke fdLe½    

70.  Encashment Rajister ¼mÙke fdLe½    

71.  T.A. Rajister ¼mÙke fdLe½    

72.  Cheque Rajister ¼mÙke fdLe½    

73.  Pay Posting Rajister  ¼mÙke fdLe½    

74.  ctV dUVªksy jftLVj ¼mÙke fdLe½    

75.  fcy VªkaftV jftLVj ¼mÙke fdLe½    

76.  fpfdRlk fcy jftLVj ¼mÙke fdLe½    

77.  yksu jftLVj ¼mÙke fdLe½    

78.  P.L.  Rajister   ¼mÙke fdLe½    

79.  C.L.  Rajister  ¼mÙke fdLe½    



        

80.  ACR Form ¼mÙke fdLe½    

81.  Shorthand note book ¼mÙke fdLe½    

  
     uksV % vk;ksx }kjk vafdr czk.MsM lkexzh dh nj izLrkfor djuh gksxh ,oa mldk uewuk layXu vo”; djas vU;Fkk budh fcM ij fopkj ugha fd;k tk ldsxk  
  
                                                                                                                                                                      
                                                                                                                                                                              
                                                                                                                                                                            
                                                                                                                                                                          gLrk{kj fcMnkrk   

e; eksgj  
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  fcM ,oa lafonk dh 'krsZa  
  

fVIi.kh&fcMnkrk dks bu 'krkasZ dks lko/kkuhiwoZd i<u+k pkfg, rFkk viuh fcM Hkstrs le; budh iw.kZ:is.k ikyuk 
djuh pkfg,A   
1 fcMnkrk dks fcM lwpuk eas fn, x, funsZ'kksa ds vuqlkj fcM mfpr :i ls eqgjcUn fyQkQs eas cUn djuh pkfg,A 

fyQkQs ij fofo/k LVs”kujh Ø; gsrq fufonk fy[kk gksuk pkfg,A  
2 okLrfod MhylZ (Bonafide dealers ) }kjk fcM&fcM ekyksa ds okLrfod MhylZ }kjk gh nh tk;sxhA vr os  

,l-vkj-izk:i 3 esa ,d ?kks"k.kk izLrqr djsxasA  
3 th-,l-Vh dj iath;u& dkbsZ Hkh Mhyj tgka mldk O;olk; fLFkr gS] ;fn jkT; eas izpfyr th-,l-Vh dj vf/kfu;e 

ds vUrxZr iathd`r ugha gS rks og fcM ugha nsxkA th-,l-Vh dj itah;u la[;k ,oa dj pqdrk izek.k i= dk 
mYys[k vo”; fd;k tkuk pkfg,A   

4 fcM izk:i L;kgh ls Hkjk tk,xk ;k Vad.k ls Hkjk tk;sxk A iasfaly ls Hkjh x;h fdlh Hkh fcM ij fopkj ugha fd;k 
tk;sxkA fcMnkrk fcM ds izR;sd ì"B ij gLrk{kj djsxk rFkk vUr eas fcM dh leLr 'krksZa dks Lohdkj djus ds 
izek.k eas gLrk{kj djsxkA   

5 nj 'kCnksa ,oa vadks nksuks eas fy[kh tk,xhA blesa dksbZ =qfV;ka (Errors) ,oa@;k mifjys[ku ugh agksuk pkfg,A ;fn 
dksbZ 'kqf);ka djuh gksa rks Li"V :i ls dh tkuh pkfg, ,oa fnukad lfgr mu ij y?kqgLrk{kj dj lhy  
¼QeZ dh½ fd, tkus pkfg,A vadksa ,oa 'kCnksa eas vUrj gksus ij 'kCnksa eas vafdr jkf”k ekU; gksxhA   

6 fof/k ekU;rk& fcM] muds [kksys tkuss ds fnukad ls 90 fnu dh vof/k ds fy, fof/kekU; gksxhA  
7 vuqeksfnr iznk;drkZ ¼lIyk;j½ ds fy, ;g le>k tk,xk fd mlus iznk; dh tkus okyh oLrqvksa dh LislhfQds'ku] 

lkbt] esd vkfn dh lko/kkuhiwoZd tkap djyh gSA ;fn mls bu 'krkasZ ds fdlh Hkkx] LislhfQds'ku vkfn ds vk'k; 
ds ckjs eas dkbsZ lUnsg gks] rks og lafonk ij gLrk{kj djus ls iwoZ] mls dszrk vf/kdkjh dks Hkstdj Li"Vhdj.k izkIr 
djsA  

8 fcMnkrk viuh lafonk dks ;k mlds fdlh lkjoku Hkkx dks fdlh vU; ,tasUlh ds fy, ugha lkSaisxk ;k mi  
HkkMs ¼lc ySV½ ij ugha nsxkA  

9 fo'ks"k fooj.k LislhfQds'kUl  &   
1- iznk; dh x;h lHkh oLrq,a fcM eas fu/kkZfjr LislhfQds'ku VªMsekdZ ds iw.kZr;k vu:qi gksxahA   
2- dszrk vf/kdkjh dk bl lEcU/k eas fd D;k iznk; dh xbZ oLrq,a LisflfQds’kUl ds vuq:i gSa] fd;k x;k fu.kZ; 

fcMnkrkvksa ds fy, vfUre ,oa ekU; gksxkA  
3- okjaVh ,oa xkjVah dk [kaM& fcMnkrk ;g xkjUVh nsxk fd eky@LVkslZ@oLrq,a [kjhns tkus okys ml 

eky@LVkslZ@oLrqvksa dh lqiqnZxh ds fnukad ls ;Fkk fofufnZ"V fooj.k ,oa xq.koRrk ds vu:qi cuh jgsxah rFkk 
bl rF; ds ckotwn fd Øsrk us mDr ekyksa@LVkslZ@oLrqvksa dk fujh{k.k dj fy;k gks ,oa@;k mUgsa vuqeksfnr 
dj fn;k gks] ;fn mDr ekyksa@LVkslZ@oLrqvksa dks mijksä fooj.k ,oa xq.koRrk ds vuq:i ugha  ik;k x;k ;k os 
lekIr gks x, gSa ¼rFkk ml lEcU/k esaa Øsrk vf/kdkjh dk fu.kZ; vfUre o ifj.kkeh gksxk½ ] rks Øsrk mDr 
ekyks@aLVkslZ@oLrqvksa dks ;k muds ml Hkkx dks tks mDr fooj.k ,oa xq.koRrk ds vuq:i ugh ik;s tk,axs] jnn 
djus ds fy, vf/kd̀r gksxkA ,sls jnn fd;s tkus ij eky@LVkslZ@oLrq,a foØsrk dh tksf[ke ij gksxh rFkk 
eky vkfn dks jnn djus ls lEcfU/kr leLr mica/k ykxw gksxasA fcMnkrk] ;fn mls ,slk djus ds fy, dgk 
x;k rks og ml eky vkfn dks ;k mlds ml Hkkx dks ftls dzsrk vf/kdkjh }kjk jnn dj fn;k x;k gS] cny 
nsxk ]vU;Fkk fcMnkrk ,slh {kfr ds fy, Hkqxrku djsxk tks blesa nh x;h 'krZ ds mYy?ku ds dkj.k mRiUu 
gksxhA blesa nh x;h dksbZ Hkh ckr ls bl lafonk ds v/khu ;k vU;Fkk ml lEcU/k esa Øsrk vf/kdkjh ds fdlh 
vU; vf/kdkj ij izfrdwy izHkko ugha MkysxhA    

10 lIykbZ tc Hkh izkIr dh tk,xh mudk fujh{k.k ;g lqfuf'pr djus ds fy, fd;k tk,xk fd os LislhfQds'kUl ;k 
vuqeksfnr uewuksa ds vu:Ik gSa A tgka vko';d gks ;k fofgr fd;k x;k gks ;k O;kogkfjd gks] ogka ijh{k.k ljdkjh 
iz;ksx'kkykvks]a izfrf"Br ijh{k.k x`gksa ,oa rRleku ijh{k.k x`gksa  eas djk;k tk,xk rFkk tgka ij lIykbZ fd;k x;k 
lkeku bu ijh{k.kksa ds ifj.kkeLo:Ik fofgr LislhfQds'kUl ds Lrj ds vuq:i ik;k tk,xk] mUgsa  Lohdkj fd;k 
tk,xk A   

11-  ijh{k.k izHkkj % ijh{k.k izHkkj ljdkj }kjk ogu fd, tk,axsA ;fn fcMnkrk vR;ko';d rRdky ijh{k.k djkuk pkgrk 
gks ;k ;fn ijh{k.k ifj.kkeks ls ;g Kkr gksrk gks fd lIykbZ fd;k x;k lkeku fofgr Lrjksa ;k LislhfQds'kUl ds 
vuqlkj ugha gSa] rks ijh{k.k izHkkj fcMnkrk }kjk ogu fd, tk,axs  A    

12     jn~n djuk (Rejection) %& ¼1½  
1- fujh{k.k ;k ijh{k.k ds nkSjku tks oLrq,a vuqeksfnr ugha dh tk,xh mUgsa jn~n fd;k tk,xk rFkk fcMnkrk 

}kjk mUgsa Øsrk vf/kdkjh }kjk fuf'pr fd, x, le; ds Hkhrj viuh Lo;a dh ykxr ij cnyk tk,xk   
2- rFkkfi] ;fn ljdkjh dk;Z dh rkRdkfyd vko';drk ds dkj.k] iw.kZ ;k vkaf'kd :i es amu oLrqvks adks 

cnyuk lk/; (feasible) ugha le>k tk,] rks Øsrk vf/kdkjh fcMnkrk dks lquokbZ fd, tkus dk ,d 
mfpr volj nsdj] ,sls dkj.kks ls tks vfHkfyf[kr fd, tk,axs] vuqeksfnr njksa eas ls mi;qDr jkf'k dh 
dVkSrh djsxkA bl izdkj dh x;h dVkSrh vfUre gksxh A  

  
13-  jn~n dh x;h oLrqvks dks fcMnkrk mUgsa jn~n djus dh lwpuk izkIr djus ls 15 fnu ds Hkhrj gVk ysxk] blds ckn 

Øsrk vf/kdkjh fdlh Hkh izdkj dh gkfu] deh ;k {kfr ds fy, mRrjnk;h ugha gksxk rFkk mls fcMnkrk dh 
tksf[ke ,oa mlds en~ns ij mu oLrqvksa dks ftUgsa og mfpr le>sa] cspus dk vf/kdkj gksxkA   

14 fcMnkrk mfpr iSafdax djus ds fy, mRrjnk;h gksxk rkfd leqnz] jsy] lMd ;k ok;q;ku }kjk ifjogu dh lkekU; 
fLFkfr eas muesa dksbZ {kfr u gks rFkk xUrO; LFky ij eky izkIrdrkZ dks eky dh lqiqnZxh vPNh n'kk eas izkIr gks 
ldsA fdlh izdkj dh gkfu] {kfr VwVQwV ;k fjlko ¼yhdst½ ;k fdlh deh ds gksus ds ekeys eas fcMnkrk eky 



        

izkIrdrkZ }kjk mu lkefxz;ksa dh tkap@fujh{k.k fd, tkus ij ik;h x;h ,slh gkfu ,oa deh dh iwfrZ djus ds fy, 
mRrjnk;h gksxkA blds fy, dksbZ vfrfjDr ykxr Lohdkj ugha dh tk,xhA   

15 iznk; gsrq lafonk dks] ;fn eky dh lIykbZ Øsrk vf/kdkjh dh lUrqf"V ds vuqlkj ugh dh tkrh gSa ] rks fcMnkrk  
dks lquokbZ dk ,d ;qfDr;qDr volj nsus ds ckn Øsrk vf/kdkjh fdlh Hkh le; fujkd`r (Repudiate) dj ldrk 
gSaA og bl izdkj fujkd`r djus ds dkj.kksa dks vfHkfyf[kr djsxkA    

16 fcMnkrk dk mlds izfrfuf/k dh vksj ls izR;{k ;k vizR;{k :i ls viuk i{k leFkZu djkuk ,d izdkj dh vugZrk 
(disqualification) gksxh A        

17 lqiqnZxh vof/k % fcMnkrk ftldh fcM Lohdkj dh tk,xh] og lIykbZ vkns”k dh rkjh[k ls vkns'kkuqlkj vof/k ds 
Hkhrj lIykbZ djus dh O;oLFkk djsxk  %&  
1- ek=k dh lhek&vkns”k dks fQj ls nsuk % ;fn fcM lwpuk eas nf'kZr ek=k ls vf/kd ds fy, vkns”k fn;k tkrk gSa 

rks fcMnkrk visf{kr lIykbZ dh iwfrZ djus ds fy, ck/; gksxkA iqu% vkns”k (Repeat orders) Hkh fcM esa nh 
x;h 'krksZ ij fn, tk ldsxas] ijUrq 'krZ ;g fd ,sls iqujkns”k ewy :i eas ¼fcM lwpuk esa nf”kZr ek=k½ [kjhnh 
x;h ek=k dh 50 izfr'kr rd dh lIykbZ ds fy, gh gksxas ;fn fcMnkrk] ,slh lIykbZ djus eas vleFkZ jgrk gSa 
rks dzsrk vf/kdkjh vo'ks"k lkeku dh lIykbZ dh O;oLFkk lhfer fcM }kjk ;k vU;Fkk izdkj ds fy, LorU= 
gksxk rFkk tks Hkh vfrfjDr ykxr O;; dh tk,xh mldh fcMnkrk ls olwyh dh tk,xh A;fn Øsrk vf/kdkjh 
fdUgh fcMnRr oLrqvks dh [kjhn ugha djrk gSa ;k fufonk izi= eas fufnZ"V ek=k ls de ek=k eas eky [kjhnrk 
gSa] rks fcMnkrk fdlh {kfriwfrZ dk Dyes djus ds fy, vf/kd̀r ugha gksxk A   

18 cksyh izfrHkfwr fcM ds lkFk] fcM lwpuk vuqlkj fcM izfrHkwfr jkf'k izLrqr dh tk,xh A blds fcuk izkIRk fcM~l ij 
fopkj ugha fd;k tk,xkA ;g jkf'k lnL; lfpo] jkt0 jkT; fof/kd lsok izkf/kdj.k] t;iqj ds i{k eas f'kM;wy cSad 
dk cSad Mªk¶V@cSadlZ pSad@udn@eGRAS pkyku fdlh Hkh :i esa tek djk;h tk ldrh gS A  
1- fcM izfrHkfwr jkf”k dk izfrnk; vlQy fcMnkrk dh fcM izfrHkwfr jkf”k fcM dks vfUre :Ik ls Lohdkj 

djus ds ckn “kh?kz ykSVk;h tk,xhA       
2- fcM izfrHkwfr ls NwV % mu QeksZ dks tks funs”kd] m?kksx foHkkx] jktLFkku ds ikl iatahd̀r gSa mu enks 

ds lEcU/k eas ftuds fy, os mDr :Ik ls jftLVMZ dh xbZ gSa] muds }kjk ewy iath;u izek.k Ik= ;k 
mldh QksVksLVVs izfr ;k fdlh jktif=r vf/kdkjh }kjk fof/kor~ vuqizekf.kr izfr izLrqr djus ij] fcM 
vkeaf=r djus dh lwpuk eas fn[kk, x, fcM ds vuqekfur ewY; ds 1@2 izfr”kr dh nj ij fcM 
izfrHkwfr jkf”k tek djkuh gksxh A  

3- dsUnz ljdkj ,oa jktLFkku ljdkj ds miØeksa dks dksbZ fcM izfrHkwfr jkf”k izLrqr djus dh vko”;drk  
ugha gSa A  

4- vuqeksnu dh izrh{kk djus  okyh ;k jn~n dh x;h ;k lafonkvksaa ds iw.kZ gks tkuas ds dkj.k 
foHkkx@dk;kZy; ds ikl tek fcM izfrHkwfr jkf”k@izfrHkwfr fu{ksi dks u;h fcM~l ds fy, fcM izfrHkwfr 
jkf”k@izfrHkwfr /ku ds izfr lek;ksftr ugh fd;k tk,xkA rFkkfi] ;fn fcM~l dks iqu% vkeaf=r fd;k 
tkrk gSa rks bl jkf”k dks mi;ksx eas fy;k tk ldrk gSa A  

19 fcM izfrHkwfr jkf”k dk leigj.k % fcM izfrHkwfr jkf”k dks fuEufyf[kr ekeykas eas lgigzr dj fy;k tk,xk   
1- tc fcMnkrk fcM [kksyus ds ckn fdUrq fcM dks Lohdkj djus ds iwoZ izLrko dks okil ysrk ;k mlesa mikUrj.k 

(Modification) djrk gSa A      
2- tc fcMnkrk fofufnZ"V le; ds Hkhrj fofgr fdlh djkj dks] ;fn dksbZ gks] fu"ikfnr ugha djrk gks A  
3- tc fcMnkrk iznk;xh ds fy, vkns”k nsus ds ckn izfrHkwfr jkf”k tek  ugha djkrk gks A  
4- tc og fofgr le; ds Hkhrj lIykbZ vkns”k ds vuqlkj enksa dh lIykbZ izkjEHk djus esa vlQy jgrk gks A                

20 djkj ,oa izfrHkwfr fu{ksi  (Agreement and security deposit ) :-    
1- lQy fcMnkrk dks vkns”k ds izkIr gksus ls 7 fnu dh vof/k ds Hkhrj djkj Ik= fu"ikfnr djuk gksxk rFkk ftu 

Lkkekuks ¼LVkslZ½ ds fy, fcM Lohdkj dh x;h gSa] muds eYw; ds 5 izfr”kr ds cjkcj dk;Z fu"iknu izfrHkwfr tek 
djkuh gksxh A ;g izfrHkwfr izs"k.k ds ml fnukad ls ftldks fcM ds Lohdkj fd, tkus dh lwpuk mls nh x;h 
gS] 7 fnu ds Hkhrj tek djk;h tkosxh A   

2- fcM ds le; tek djk;h x;h cksyh izfrHkwfr jkf”k dks fcMnkrk ds pkgs tkus ij dk;Z fu"iknu izfrHkwfr dh 
jkf”k ds fy, lek;ksftr fd;k tk ldsxkA   

3- fcM dk;Z fu"iknu izfrHkfwr jkf”k ij foHkkx }kjk C;kt dk Hkqxrku ugha fd;k tk,xk A       
4- fcM dk;Z fu"iknu izfrHkwfr jkf”k lnL; lfpo] jkt0 jkT; fof/kd lsok izkf/kdj.k] t;iqj ds i{k es jk"Vªh;d`r 

cSad dh cSad xkjUVh] f”kM~;wy cSad dk cSad Mªk¶V@cSadlZ pSd@udn@eGRAS pkyku fdlh Hkh :i esa tek 
djk;h tk ldrh gS %&            
1- funs”kd] m?kksx foHkkx] jktLFkku ds ikl jftLV~zhdr QeksZ dks mu lkekuksa ds lEcU/k esa ftuds fy, os 

jftLVMZ gSa] muds }kjk funs”kd m|ksx foHkkx ls iath;u dh fof/kor vuiqzekf.kr ,d izfr izLrqr fd, 
tkus ij jkf”k ds Hkqxrku ls vkaf”kd NwV nh tk,xh rFkk os fufonk ds vuqekfur eYw; ds ,d izfr”kr 
dh nj ij izfrHkwfr fu{ksi dk Hkqxrku djsaxhA vU; ds fy, ;g dk;kZns”k dh 5% gksxhA  

2- dsUnz ljdkj ,oa jktLFkku ljdkj ds midze izfrHkwfr jkf”k tek djkus ls eqDr gksxas A   
  

fcM dk;Z fu"iknu izfrHkwfr dk leigj.k % fcM dk;Z laiknu izfrHkwfr jkf”k dks iw.kZ ;k vkaf”kd :Ik ls  
fuEufyf[kr ekeyksa eas leigzr fd;k tk,xk %&  

1-
 tc lafonk dh 'krksZ dk mYya?ku fd;k x;k gksaA  
2-
 tc fcMnkrk lEiw.kZ lIykbZ lUrks"ktud <x ls djus esa vlQy jgk gksA  
3-
 fcM izfrHkfwr jkf”k dks leigzr djus ds ekeys esa ;qfDr;qDr le; iwoZ uksfVl fn;k tk,xkA bl 

lEcU/k es Øsrk vf/kdkjh dk fu.kZ; vfUre gksxk  A  
    djkj Ik= dks iw.kZ djus ,oa ml ij LVkEi yxkus dk O;; fcMnkrk }kjk ogu fd;k tk,xk 

rFkk foHkkx dks ml djkj dh ,d fu"ikfnr LVkEi'kqnk izfriMr (Counter foil)  fu%”kqYd izLrqr dh tk,xh A  
  

21 leLr eky HkkMk pqdk dj Hkstk tk,xk A    
  
  
22 Hkqxrku %  

1- lkeku dh lqiqnZxh ds fy, Hkqxrku fcMnkrk }kjk Øsrk vf/kdkjh dks mfpr izk:Ik esa lkekU; foRrh; ,oa ys[kk 
fu;eks ads vuqlkj fcy izLrqr djus ij fd;k tk,xk rFkk lHkh isz"k.k izHkkj fcMnkrk }kjk ogu fd, tk,axs A  

2- fooknkLin enks ads lEcU/k eas] jkf”k ds 10 ls 25 izfr”kr rd dks jksdk tk,xk rFkk ml fookn dk fuiVkjk gks 
tkus ij fu.kZ;kuqlkj Hkqxrku dj fn;k tk,xk A  



        

3- mu ekeyksa ds lEcU/k esa ftueas ijh{k.k djus dh t:jr gSa] Hkqxrku rHkh fd;k tk,xk tc os ijh{k.k dj fy, 
tk,axs rFkk gq, ijh{k.k ifj.kke fofgr LislhfQds”ku ds vuq:i gksxs A              

23 fcM izi= eas lqiqnZxh ds fy, fofufnZ"V le; dks lafonk lkj :i es le>k tk,xk rFkk lQy fcMnkrk Øsrk 
vf/kdkjh ls QeZ vk~WMZj ds izkIr gksus ls fu/kkZfjr vof/k ds Hkhrj lIykbZ djsxkA  

24 ifjfu/kkZfjr {kfr (Liquidated damages) % ifjfu/kkZfjr {kfr ds lkFk lqiqnZxh vof/k esa o`f) djus ds ekeys  eas] 
olwyh fuEufyf[kr izfr”krrk ds vk/kkj ij mu LVksj ds ewY;ksaa ds fy, dh tk,xh ftudh fcMnkrk lIykbZ djus eas 
vlQy jgk gSa &   
1- fofgr lqiqnZxh vof/k dh ,d pkSFkkbZ vof/k rd ds foyEc ds fy, 2-5 izfr”kr  
2- ,d pkSFkkbZ vof/k ls vf/kd fdUrq fofgr vof/k dh vk/kh vof/k ls vukf/kd ds fy,  5 izfr”kr  
3- vk/kh vof/k ls vf/kd fdUrq fofgr vof/k ds rhu pkSFkkbZ ls vukf/kd vof/k ds fy,  7-5 izfr”kr  
4- fogr vof/k dh rhu pkSFkkbZ ls vf/kd ds foyEc ds fy, 10 izfr”kr   
5- foyEc dh vof/k esa vk/ks fnu ls de Hkkx dks NksM fn;k tk,xk   
6- ifjfu/kkZfjr {kfr dh vf/kdre jkf”k 10 izfr”kr gksxh A  
7- ;fn iznk;drkZ ¼lIyk;j½ fdUgha ck/kkvksa ds dkj.k lafonkUrxZr eky dh lIykbZ dks iwjk djus ds fy, le; eas 

o`f} djuk pkgrk gS] rks og fyf[kr es aml izkf/kdkjh dks vkosnu djsxk ftlus iznk;xh gsrq vkns”k fn;k gSaA 
fdUrq og mlds fy, fuosnu ck/kk ds ?kfVr gksus ij rqjUr mlh le; djsxk u fd lIykbZ iw.kZ gksus dh 
fu/kkZfjr rkjh[k ds ckn djsxk A  

8- ;fn eky dh lIykbZ djus eas mRiUu gqbZ ck/kk fufonknkrk ds fu;U=.k ls ijs dkj.kksa ls gqbZ gks rks lqiqnZxh dh 
vof/k esa o`f) ifjfu/kkZfjr {kfr lfgr ;k jfgr dh tk ldsxh A   

   
25 olwfy;ka % ifjfu/kkZfjr {k;ksa] de lIykbZ] VwVQwV] jn~n  dh x;h oLrqvksa ds fy, olwyh lk/kkj.k :i ls fcy esa ls 

dh tk,xh A de lIykbZ] VwVQwV]jn~n  fd, x, ekyksa dh lhek rd jkf”k dks Hkh jksdk tk ldsxk rFkk ;fn 
lIyk;j lUrks"ktud <ax ls mudks ugh acnyrk gSa rks ifjfu/kkZfjr {k; ¼fyDohMsVsM Mset~l½ ds lkFk olwyh mldh 
ns; jkf”k (Dues) ,oa foHkkx ds ikl miyC/k fcM dk;Z laiknu izfrHkwfr ls dh tk,sxh A ;fn olwyh djuk lEHko 
u gks rks jktLFkku ih Mh vkj ,DV ;k izòRr fdlh vU; dkuwu ds vUrxZr dk;Zokgh dh tk,xh A  

26 ;fn fcMnkrk ,slh 'krsZ vkjksfir djrk gS tks blesa of.kZr 'krksZa ds vfrfjDr gSa ;k muds fojks/k eas gSa] rks mldh 
fufonk dks laf{kIr :Ik esa dk;Zokgh dj jn~n dj fn;k tk,xk A fdlh Hkh lwjr eas bues als fdlh Hkh 'krZ dks 
Lohdkj fd;k gqvk ugha le>k tk,xk tc rd fd Øsrk vf/kdkjh }kjk tkjh fd, x, fcM Lohd̀fr ds Ik= es a 
fo”ks’k :i ls mfYyf[kr u fd;k x;k gks   

27 Øsrk vf/kdkjh fdlh Hkh fcM dks tks vko’;d :Ik ls U;wure nj dh fcM ugha gSa] Lohdkj djus ;k fcuk dksbZ dkj.k 
cryk;s fdlh Hkh fcM dks jn~n djus ;k ftu oLrqvks ads fy, fcMnkrk us fcM nh gS] mu lc ds fy,  
;k fdlh ,d ;k vf/kd ds fy, fcM dks Lohdkj djus ;k ,d QeZ@lIyk;j ls vf/kd dks LVkslZ dh enksa dks 
forfjr djus ds vf/kdkj dks vius ikl vkjf{kr j[ksxk rFkk U;wure nj dks Lohdkj djuk ck/;dkjh ugha gksxkA  

28 fcM izfØ;k ds lEcU/k eas fdlh Hkh fookn dh fLFkfr eas izFke vihy funs”kd ,oa f}rh; vihy lnL; lfpo jkt0 
jkT; fof/kd lsok izkf/kdj.k] t;iqj dks dh tk ldsxh A  

29 leLr fof/kd dk;Zokgh] ;fn lafLFkr fd;k tkuk vko’;d gks rks fdlh Hkh Ik{kdkj ¼ljdkj ;k Bdssnkj½ }kjk 
jktLFkku es afLFkr U;k;ky;ks eas gh is”k dh tk,xh vU;= is”k ughs dh tk,xh A  

30 eSaus lHkh 'krksZ dk v/;;u dj fy;k gS ,oa mYysf[kr lHkh 'krsZ eq>s Lohdk;Z gSA   
31 fcMnkrk }kjk izR;sd ì"B ij gLrk{kj fd;k tkuk vko’;d gSA  
32-      RTPP  Acts/Ruls dk Kku ,oa RTPP fu;e@'krkasZ ,oa fufonk izi= esa fHkUUkrk gksus ij RTPP fu;e ,oa  

'krZsa ekU; gksxasA  
33  fufonk esa njsa lHkh dj lfgr vafdr dh tk;sA Øsrk vf/kdkjh djksa dh jkf”k dk Hkqxrku ìFkd ls ugha djsxkA  
34- rdfudh fcM ,oa foRrh; fcM vyx&vyx lhy cUn fyQkQs esa izLrqr djuh gksxh rFkk rdfudh fcM esa lQy fufonknkrkvksa 

dh gh foRrh; fcM [kksyh tk,xh] ftldh lwpuk fufonknkrkvksa dks ns nh tkosxhA 
  

     
 
 

   fcMnkrk ds gLrk{kj  
 
 

 fcMnkrkvksa }kjk ?kk"sk.kk  
  
  
  eS@ge ?kks"k.kk djrk gwWa@djrs gSa fd eauSs@geus ftu ekyks@LVkslZ@midj.kksa ds fy;s fcM nh gS] 
mudk@muds@eSa@ge cksukQkbZM fofuekZrk@Fkksd foØsrk@lksy forjd@izkf/kd̀r Mhyj@lksy lsfyax@foi.ku ,tsUV  
gaWw@gSA   
  

 ;fn ;g ?kks"k.kk vlR; ikbZ tk;s rks fdlh Hkh vU; dk;Zokgh] tks fd dh tk ldrh gS] ij izfrdwy izHkko Mkys 
fcuk] esjh@gekjh dk;Z lEiknu izfrHkwfr dks iw.kZ :i ls lEig`r dj fy;k tk,xk rFkk fcM dk]s ftl lhek rd mls 
Lohdkj fd;k x;k gS] jn~n dj fn;k tk;sxk A   
  
  

 fcMnkrk ds gLrk{kj  
  
  
  
  
  
  
 
 
 
 
 



        
  

Annexure A : Compliance with the  Code of Integrity and No Conflict of 
Interest   
Any person participating in a procurement process shall-  

(a) not offer any bribe, reward or gift or any material benefit either directly or indirectly in 

exchange for an unfair advantage in procurement process or to otherwise influence the 

procurement process;  

(b) not misrepresent or omit that misleads or attempts to mislead so as to obtain a financial or 

other benefit or avoid an obligation;  

(c) not indulge in any collusion, Bid rigging or anti-competitive behavior to impair the 

transparency, fairness and  progress of the procurement process;  

(d) not misuse any information shared between the procuring Entity and the Bidders with an 

intent to gain unfair advantage in the procurement process;                                                    

(e) not indulge in any coercion including impairing and harming or threatening to do the same, 

directly or indirectly, to any party or to its property to influence the procurement process;  

(f) not obstruct any investigation or audit of a procurement process;  

(g) disclose conflict of interest, if any; and  

(h) Disclose any previous transgressions with any Entity in India or any other country during the 

last three years or any debarment by any other procuring entity.  

  

Conflict of Interest:-  

The Bidder participating in a bidding process must not have a Conflict of Interest.  

A  Conflict of Interest is considered to be a situation in which a party has interests that could 

improperly influence that party’s performance of official duties or responsibilities, contractual 

obligations, or compliance with applicable laws and regulations.  

i.    A Bidder may be considered to be in Conflict of Interest with one or more parties in a bidding 

process if, including but not limited to:  

a. have controlling partners/ shareholders in common; or  

b. receive or have received any direct or indirect subsidy from any of them; or  

c. have the same legal representative for purposes of the bid; or  

d. have a relationship with each other, directly or through common third parties, that 

puts them in a position to have access to information about or influence on the Bid of 

another Bidder, or influence the decisions of the Procuring Entity regarding the 

bidding process; or  

e. The Bidder participates in more than one Bid in a bidding process. Participation by a 

Bidder in more than one Bid will result in the disqualification of all Bids in which the 

Bidder is involved. However, this does not limit the inclusion of the same 

subcontractor, not otherwise participating as a Bidder, in more than one Bid; or  

f. the Bidder or any of its affiliates  participated as a consultant in the preparation of the 

design or technical specifications of the Goods, Works or Services that are the subject 

of the Bid; or  

g. Bidder or any of its affiliates has been hired (or is proposed to be hired) by the 

Procuring Entity as engineer-in –charge / consultant for the contract.  

  
  

  
  
  
  
  
  
  
  
  
  

 

 
 

  



        

Annexure B: Declaration by the Bidder regarding Qualifications 

Declaration by the Bidder  

  

In relation to my/ our Bid submitted to ……………………………….. for procurement of 
………………………………… in response to their Notice  

Inviting Bids No…………………………… Dated…………………….I/we hereby declare 
under Section 7 of Rajasthan Transparency in Public Procurement Act, 2012, that:  

1. I/we possess the necessary professional, technical, financial and managerial 
resources and competence required by the Bidding Document issued by the 
Procuring Entity;  

2. I/we have fulfilled my/our obligation to pay such of the taxes payable to the 

Union and the State Government or any local authority as specified in the 
Bidding Document;  

3. I/we are not insolvent, in receivership, bankrupt or being wound up, not 

have my/our affairs administered by a court or a judicial officer, not have 
my/our business activities suspended and not the subject of legal 
proceedings for any of the foregoing reasons;  

4. I/we do not have, and our directors and officers not have, been convicted of 

any criminal offence related to my/our professional conduct or the making 
of false statements or misrepresentations as to my/our qualifications to enter 
into a procurement contract within a period of three years preceding the 
commencement of this procurement process, or not have been otherwise 
disqualified pursuant to debarment proceedings;  

5. I/we do not have a conflict of interest as specified in the Act. Rules and the 

Bidding Document, which materially affects fair competition;  

  
  
  

Date:                                                                                Signature of bidder Place:                          

Name:  

                                               Designation:  

                                               Address:  
  
  
  
  
  
  
  
  
  
  
  
  

 

 

 

 

 
 
 
 
 
 
 
 

 
  
 
 
 
 
  
  



        

  Annexure C : Grievance Redressed during Procurement   Process  
 

The designation and address of the First Appellate Authority is  

The designation and address of the Second Appellate Authority is  

(2) Filling an appeal  
  

If any Bidder or prospective bidder is aggrieved that any decision, action or omission of 
the Procuring Entity is in contravention to the provisions of the Act or the Rules or the 
Guidelines issued there under, he may file an appeal  to First Appellate Authority, as 
specified in the Bidding Document within a period of ten days from the date of such 
decision or action, omission, as the case may be, clearly giving the specified ground or 
grounds on which he feels aggrieved:  
   
Provided that after the declaration of a Bidder as successful the appeal may be filed only by a 
Bidder who has participated in procurement proceedings:  

  
Provided further that in case a Procuring Entity evaluates the Technical Bids before the 
opening of the Financial Bids, an appeal related to the matter of Financial Bids may be 
filed only by a Bidder whose Technical Bid is found to be acceptable.  

  

(3) The officer to whom an appeal is filed under Para (1) shall deal with the appeal as 

expeditiously as possible and shall Endeavour to dispose it of within thirty days from 
the date of the appeal.  

(4) If the officer designated under Para (1) fails to dispose of the appeal filed within the 
period specified in Para (2), or if the Bidder or prospective bidder or the Procuring 
Entity is aggrieved by the order passed by the First Appellate Authority, the Bidder or 
prospective bidder or the procuring entity, as the case may be, may file a second 
appeal to Second Appellate Authority specified in the Bidding Document in this 

behalf within fifteen days from the expiry of the period specified in Para (2)  or of the 
date of receipt of the order passed by the First Appellate Authority, as the case may 
be.  

  

(5) Appeal not to lie in certain cases   
No appeal shall lie against any decision of the Procuring Entity relating to the following 
matters, namely:- (a) determination of need of procurement;  

(b) provisions limiting participation of Bidders in the Bid process;  

(c) the decision of whether or not to enter into negotiations;  

(d) Cancellation of a procurement process; (e)  applicability of the provisions of 

confidentiality.  
  

(6) Form of appeal  

(a) An appeal under Para (1) or (3) above shall be in the annexed Form along with as many 

copies as there are respondents in the appeal.  

(b) Every appeal shall be accompanied by an order appealed against, if any, affidavit 

verifying the facts stated in the appeal and proof of payment of fee.  

  
  

(c) Every appeal may be presented to First Appellate Authority or Second Appellate 

Authority, as the case may be, in person or through registered post or authorized 

representative.   

  
(6)   Fee for filling appeal  

(a) Fee for first appeal shall be rupees two thousand five hundred and for second appeal 
shall be rupees ten thousand, which shall be non- refundable.  

(b) The fee shall be paid in the form of bank demand draft or banker’s cheque of a 
Scheduled Bank in India payable in the name of Appellate Authority concerned.  

  
(7) Procedure for disposal of appeal  

(a) The First Appellate Authority, as the case may be, upon filing of appeal, shall issue 
notice accompanied by copy of appeal, affidavit and documents, if any, to the 
respondents and fix date of hearing.  

(b) On the date fixed for hearing, the First Appellate Authority or Second  



        

Appellate Authority, as the case may be, shall,- (i) hear all 
the parties to appeal present before him; and   
  

(ii) Peruse or inspect documents, relevant records or copies thereof relating to the matter.  
  

(c) After hearing the parties, perusal or inspection of documents and relevant records 

or copies thereof relating to the matter, the Appellate Authority concerned shall pass an 
order in writing and provide the copy of order to the parties to appeal free of cost.  

(d) The order passed under sub- clause (c) above shall also be placed on the State 

Public Procurement Portal.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



        
 

  
  

Annexure D: Additional Conditions of Contract  
1. Correction of arithmetical errors   

  

Provided that a Financial Bid is substantially responsive, the Procuring Entity will correct 

arithmetical errors during evaluation of Financial Bids on the following basis:  

  

1. if there is a discrepancy between the unit price and the total price and the total price that is 

obtained by multiplying  the unit price and quaintly, the unit price shall prevail and the 

total price shall be corrected, unless in the  opinion of the Procuring Entity  there is an 

obvious misplacement of the decimal point in the unit  price, in which  case the total price 

as quoted shall govern and the unit price shall be corrected ;  

2. if  there is an error in a total corresponding to the  addition or subtraction of subtotals, the 

subtotals shall prevail and the total shall  be corrected; and   

3. if there  is a discrepancy between  words  and figures, the amount in words shall  prevail, 

unless the amount expressed in words is related to an arithmetic error, in which case the 

amount in figures shall prevail  subject to (1) and (2) above. if the Bidder that submitted 

the lowest evaluated Bid does not accept the correction  of errors, its Bid shall be 

disqualified and its Bid Security shall be forfeited or its Bid Securing Declaration shall be 

executed.  

  

2.  Procuring Entity’s Right to Vary Quantities   
  

1. At the time of award of contract, the quantity of Goods, works or services originally 

specified in the Bidding Document may be increased or decreased by a specified 

percentage, but such increase or decrease shall not exceed twenty percent, of the quantity 

specified in the Bidding Document. It shall be without any change in the unit prices or 

other terms and conditions of the Bid and the conditions of contract.  

2. if the Procuring Entity does not  procure any subject matter of procurement or procures 

less than the quantity specified in the Bidding  Document due to change in circumstances, 

the Bidder shall not be entitled for any claim or compensation except  otherwise provided  

in the Conditions of Contract.  

3. In case of procurement of good of services, additional quantity may be procured by 

placing a repeat order on the rates and conditional of the original order. However, the 

additional quantity   shall not be more than 25% of the value of Good of the original 

contract and shall be within one month from the date of expiry of last supply. If the 

supplier fails to do so. The Procuring Entity shall be free to arrange for the balance supply 

by limited Bidding or otherwise and the extra cost incurred shall be recovered from the 

Supplier.  

  

3.  Dividing quantities among more than one Bidder at the time of award (In case of 

procurement of Goods)   

As a general rule all the quantities of the subject matter of procurement shall be 

procured from the Bidder, whose Bid is accepted. However, when it is  considered that 

the quantity of the subject  matter of  procurement to be procured is very  large and it 

may  not be in the capacity of the Bidder, whose Bid  is accepted, to  deliver  the entire 

quantity or when it is  considered that  the subject matter of procurement   to be 

procured is of  critical and vital nature, in such cases, the quantity may  be divided 

between the Bidder, whose Bid is accepted and the second lowest  Bidder or even  more 

Bidders in that order, in a fair, transparent  and equitable at the rates of the Bidder, 

whose Bid is accepted.   

  

  
  
  
  
  
  

 



        

 
 

   

    FORM NO. 1  
                  

                                                                                        
                                                                       [See rule 83]  

Memorandum of Appeal under the Rajasthan Transparency in Public  

Procurement   

Act, 2012  

Appeal No……… of …………  

Before the …………………………………..(First/ Second Appellate  

Authority) 1. 

 Particulars of appellant:  

(i)Name of the appellant  

(ii) Official address, if any:  

(iii) Residential address:  
  

2. Name and address of the respondent(s):  

(i)  

(ii)  

(iii)  

3. Number and date of the order appealed against and name and designation 

of the officer / authority who passed the order ( enclose copy), or a 

statement of decision, action or omission of the Procuring Entity in 

contravention to the provisions of the Act by which the appellant is 

aggrieved:  

4. If the Applicant proposes to be represented by a representative, the name 

and postal address of the representative:  

5. Number of affidavits and documents enclosed with the appeal:  

6. Grounds of appeal:       

……………………………………………………………………………… 

……………………………………………………………………………… 

……………………………………………………………………………… 

…………………………………………………………..(Supported by an 

affidavit)  

7. Prayer:  

…………………………………………………………………………… 

…………………………………………………………………………… 

………………………………………………………………………..  

Place ……………………………….  

Date ………………………………..  

Appellant’s signature  
  
  
  
  
  
  
  

 


